Registering for the new Riverplace 100 web site (10 steps)
Enter www.riverplace100.org in the address field of your browser… or click on the words if they appear underlined and in blue.

Notice that we are .org now, not .com anymore. If you enter .com you will arrive at the old web site

This web site uses your email address as your login name… so you don't have to make up something new.

1st
Click on the [image: image1.png]Owner Registration



  link in the menu bar on the left side of the page.

2nd
Click on the Appropriate Membership Level [image: image2.png]@ Owner Free
© Director Free




3rd
If you would like to be listed in the "web page" directory, check this box [image: image3.png]Member directory M Show in Member Directory
preferences




4th
Uncheck any box next to info you don't want to show in the directory…
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5th
Enter your Name, etc.   Note the * indicates that field as required.

Also, a check in the [image: image5.png]¥ send event reminders



 will get you an email reminder of scheduled meetings and events.

At this point we don't have any "Subscriptions" to receive but you might consider checking it in case someone volunteers to create a newsletter or joke list.

6th
Click the "Submit" button at the bottom of the page and you will see this message…
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7th
Check your e-mail. 
You should see a new message with the subject of: 
Membership at Riverplace 100 Condo Association

 The last line in that message will have your Password: 
 (it will be cryptic, you can change it once you login)
8th
Go to the Riverplace100.org web site. Enter your email address and password in the boxes on the top right of the page.
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9th
You'll want to change your password to something you can remember. 
Click on the Change Password link on the top right corner of the page.
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10th
Enter your current (cryptic) password, then your new password (twice). [image: image9.png]Change password
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Then click "Save"  You're Done!
If you have suggestions or questions, contact me at jimbo614@earthlink.net
